
Ghana Research and Advocacy Programme Disbursement Sheet

ANNEX 1:  GRANT DISBURSEMENT SHEET version 70714

Please refer to the notes attached at the end

CONTRACT PERIOD From (MM/YY) To (MM/YY) RAO NAME FIDA

JULY 2007 JUNE 2008 CONTRACT NO. 03/core/18/FIDA

BANK DETAILS

NAME  BARCLAYS BANK OF GHANA LIMITED SIGNATORIES

Name Function/Title

BRANCH 1 MS. URSUAL OWUSU PRESIDENT

NAME  HEAD OFFICE 2 MRS. BARBARA OTENG-GYASI VICE PRESIDENT

CODE  64 3 JOYCE OKU TREASURER

4 MRS JANE QUAYE EXECUTIVE DIRECTOR

A/C NUMBER 1019127 5

CURRENCY  US DOLLAR 

GRANT TOTAL $60,000.00

Benchmark

* Quarterly financial reporting and disbursements until financial management systems and reporting have been enhanced.

Total

$15,000.00 $15,000.00 $15,000.00 $15,000.00 $60,000.00

PAYMENT SCHEDULE (Quarterly)

Qtr 3 2007 Qtr 4 2007 Qtr 1 2008 Qtr 2 2008

Please note that from 2007 onwards, G-RAP disburses in equal instalments (unless decided otherwise by the Selection Committee (FC)



Ghana Research Advocacy Programme Annual Workplan

Name of RAO    

Contract Number  

A) Research outputs; Advocacy activities; Target groups of these outputs and the packaging of output information; Period

Please refer to the notes at the end

Output/Activity 1st Half Year 2nd Half Year Indicators Means of Verification Responsible Official

Overheads  90,493.13 

 7,850.00 

 -   
Advocacy and IEC Materials  -   
Reprinting of Legal Literacy Materials xxx xxx  31,929.10 Over 10,000 IEC Materials produced and manuals published for para. activities.Reports from paralegals,Social Welfare,

xxx xxx  18,871.58 Number of radio discussion and phone in programs conducted DOVSSU, CHRAJ, Police Department
Video Production and Documentary xxx xxx  2,420.00 Number of Available recordings

 53,220.68 Law reform and improved access to justice for women
 -   

Training of Community Leaders as Paralegals xxx xxx  35,971.90 
Training on Women Economic Empowerment xxx xxx  28,048.90 
Midterm Reviews Monitory and Evaluation xxx xxx  10,960.00 Number of mobile out reach clinics conducted in the districts

 74,980.80 
 -   

Legal Aid Clinics and Mobile Outreaches  -   
xxx xxx  18,259.20 

Court Representations xxx xxx  3,800.00 
Victims Support xxx xxx  4,800.00 Increased number of disadvantage women received legal aid services 
Community mobile outreach  and Advocacy xxx xxx  58,034.00 

 84,893.20 
Capacity Building  -   

xxx xxx  29,244.00 
xxx xxx  4,240.00 

 33,484.00 
Research and Data Collection  -   

xxx xxx  11,746.24 
xxx xxx  -   

Validation of Research findings xxx xxx  517.00 Presentation of research report by consultant
 12,263.24 

Reliable data and information collected for FIDA activities documentedPresentation of final project report
TOTAL  357,185.05 

Research findings available 

Prepared By: …………………………………………
Name Signature

Reviewed/Approved By: …………………………………………
Name Signature

ANNEX 2:   WORKPLAN (recommended format; RAO's own format will be accepted)

Support Text to the Workplan:

G-rap asks Grantee to attach a maximum of two pages to the Workplan, providing more detail on the following points:

    B) Gender pro-activity; Institutional development and networking; Organisational development, HRM and funding base development

Budget  GH Cedis

Procuments

Radio Discussion & Development of Jingles and Dramah

Traing

Legal Aid clinics in the various FIDA Centres

provision of bro bono legal aid services at legal aid centres in Accra & Kumasi

All male interactive session in 2 districrts in the Volta Region
Advocacy m'ting with 30 traditional leaders in V/R

The capacity. of already trained para enhanced to carry out legal literacy edu.
Reports from all male session, advocy m'ting with T/A & para.

Survey on Factors that facilitate women participantion in national governance
Publications and Dessemmination of findings

………………………………………..

………………………………………..



Ghana Research Advocacy Programme Annual Workplan

FIDA GHANA

03/CORE/18/FIDA

01/07/2007 30/06/2008

version 70714

Comments

Reports, literacy/IE&C materialReports, literacy/IE&C material

Presentation of research report by consultantPresentation of research report by consultant

…………………………
Date

…………………………
Date

members of community trainned as paralegalsmembers of community trainned as paralegals



ver70625 Ghana Reserach Advocacy ProgrammeAnnual Budget

ANNEX 3: ANNUAL BUDGET 

Name of RAO
FIDA GHANA

Contract Number 03/CORE/18/FIDA

Contract Period 01/07/2007 30/06/2008

 24,368.35 

Annual Revenue 
version 70714

Revenue Source Income Type 1st Half Year 2nd Half Year Total

G-RAP  30,000.00  30,000.00  60,000.00 
UNFPA  Core Funding  30,776.95  28,100.69  58,877.63 
African Women Development Fund  Subvention  10,000.00  11,739.13  21,739.13 
UNICEF  etc  10,250.72  (891.37)  9,359.35 
USAID  etc  19,565.22  (1,701.32)  17,863.89 

 79,748.91  27,243.47  106,992.38 
 31,316.30  (2,723.16)  28,593.15 

NED  -    17,484.60  17,484.60 
OSIWA  -    38,096.74  38,096.74 

Total Budgeted Revenue  211,658.09  147,348.78  359,006.87 

Cordaid
Internation Labour Organisation

Please note that from 2007 onwards, G-RAP disburses in equal instalments (unless decided otherwise by the Selection Committee (FC)



ver70625 Ghana Reserach Advocacy ProgrammeAnnual Budget

Annual Expenditure

Output Budget Head 1st Half Year 2nd Half Year Total

 Salaries and Personnel  Cost  Overhead expense  26,868.35  26,868.35  53,736.70 

Travel and Transport  Overhead expense  8,646.95  8,646.95  17,293.90 

Communication  Overhead expense  1,366.82  1,366.82  2,733.64 
Utilities  Overhead expense  1,457.94  1,457.94  2,915.88 

Refreshment and Entertainment  Overhead expense  1,467.96  1,467.96  2,935.93 

Repairs to Office Equipment  Overhead expense  2,335.68  2,335.68  4,671.36 
Printing,Stationery & Supplies  Overhead expense  1,400.37  1,400.37  2,800.75 

 Overhead expense  2,490.14  2,490.14  4,980.27 

Bank Charges  Overhead expense  645.14  645.14  1,290.28 

Staff capacity building  5,000.00  5,000.00 

 4,266.30  4,266.30  8,532.61 
 -   

 -    -   
 30,082.78  27,765.78  57,848.56 

Advocacy and IEC Materials  20,316.46  18,783.43  39,099.89 
Training of Community Leaders as Paralegals  30,487.93  -    30,487.93 
Training on Women Economic Empowerment  5,956.52  5,956.52  11,913.04 
Midterm Reviews Monitory and Evaluation  61,112.61  31,162.61  92,275.22 
Legal Aid Clinics and Mobile Outreaches  8,445.65  27,950.00  36,395.65 
Capacity Building  -    13,329.61  13,329.61 

Research and Data Collection
 207,347.61  180,893.61  388,241.22 

Total Budgeted Expenditure  4,310.49  (33,544.83)  (29,234.35)

Budgeted Surplus / (Deficit)
 NOTE

Signature Date

Prepared By: ………………………………………………………………
Name

Signature Date
Reviewed By: ………………………………………………………………

Cleaning Toiletories and Miscellaneorus

Procuments

Programmes/Projects Programme  Cost

Programme  Cost

Programme  Cost

Programme  Cost

Programme  Cost

Programme  Cost

Programme  Cost

There has been a reduction of Five Thousnd US Dollar(USD ,000) in Salaries and Personnel cost and and introduction of new line item, which is staff capacity building with an amount of Five Thousand US Dollars(USD5,000)

………………………….…………. ………………………….…

………………………….…………. ………………………….…



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

ANNEX 4: FINANCIAL STATUS REPORT

1. Name of RAO

2. Contract Number
03/CORE/18/FIDA

3a. Contract Year
2007/2008

3b. Contract Period 01/07/2007 30/09/2007

4. Summary Income & Expenditure Statement
version 70714

4.1 Income Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

G-RAP  14,972.00  14,972.00  60,000.00  45,028.00  75 
UNFPA  -    -    61,553.89  61,553.89  100 
African Women Development Fund  13,000.00  13,000.00  21,739.13  8,739.13  40 
UNICEF  4,850.00  4,850.00  10,250.72  5,400.72  53 
USAID  -    -    19,565.22  19,565.22  100 

 -    -    113,927.06  113,927.06  100 
 9,478.74  9,478.74  31,316.30  21,837.56  70 

NED  -    -    17,484.60  17,484.60  100 
OSIWA  -    -    38,096.74  38,096.74  100 

Total Budgeted Revenue  42,300.74  -    42,300.74  373,933.66  331,632.92 

INTERNATIONAL FEDERATION OF WOMEN 
LAWYERS

Cordaid
Internation Labour Organisation



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

4.2 Expenditure Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

Overheads
 Salaries and Personnel  Cost  15,792.39  15,792.39  58,736.71  42,944.32  73 
Travel and Transport  4,958.68  4,958.68  17,293.90  12,335.21  71 
Communication  766.30  766.30  2,733.64  1,967.33  72 
Utilities  469.57  469.57  2,915.88  2,446.31  84 
Refreshment and Entertainment  690.22  690.22  2,935.93  2,245.71  76 
Repairs to Office Equipment  752.32  752.32  4,671.36  3,919.05  84 
Printing,Stationery & Supplies  994.57  994.57  2,800.75  1,806.18  64 

 1,019.51  1,019.51  4,980.27  3,960.76  80 
Bank Charges  316.52  316.52  1,290.28  973.76  75 
Total Overhead expenses  25,760.08  -    25,760.08  98,358.71  72,598.63  74 

 -    -   

 3,567.95  3,567.95  8,532.61  4,964.66  58 
 -    -   

 -    -   

Advocacy and IEC Materials  22,619.56  22,619.56  57,848.56  35,229.00  61 
Training of Community Leaders as Paralegals  9,527.42  9,527.42  39,099.89  29,572.47  76 
Training on Women Economic Empowerment  5,125.00  5,125.00  30,487.93  25,362.93  83 
 Reviews, Monitory and Evaluation of Projects  2,285.87  2,285.87  11,913.04  9,627.17  81 
Legal Aid Clinics and Mobile Outreaches  19,186.96  19,186.96  92,275.22  73,088.26  79 
Capacity Building  -    -    36,395.65  36,395.65  100 
Research and Data Collection  -    -    13,329.61  13,329.61  100 

 58,744.81  -    58,744.81  281,349.91  222,605.09 

Total Expenditure  88,072.84  -    88,072.84  388,241.22  300,168.38  1,391.91 

Surplus / (Deficit)  (45,772.10)  -    (45,772.10)  (14,307.57)  31,464.53  (1,391.91)

5. Fund Balance Current Period (USD) Prior Period (USD)
Prepared by:

Opening Balance  -    -   Name

Surplus/(Deficit)  (45,772.10)  -   

Signature

Closing Balance  (45,772.10)  -   

Date 20/10/2007

Current Period (USD) Prior Period (USD)

Opening Cash and Bank Balance  -    -   

Reviewed by:

Add Receipts:
Grants  14,972.00  -   Name

Others

Total Income  14,972.00  -   
Signature

Less Payments:

Administration  12,955.0000  -   Date 20/10/2007

Total Payments  12,955.0000  -   

Closing Cash and Bank Balance  2,017.0000  -     

Cleaning Toiletories and Miscellaneorus

Procuments

Programmes/Projects

Zakaria Yushawu

………………………………………………..

6. Summary Cashflow Statement (G-rap funds only)

Mrs. Jane Quaye(Executive Director)

………………………………………………..

Programmes/Projects

Investments in Securit ies (Core Grants only)



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

ANNEX 4: FINANCIAL STATUS REPORT

1. Name of RAO

2. Contract Number
03/CORE/18/FIDA

3a. Contract Year
2007/2008

3b. Contract Period 01/10/2007 31/12/2007

4. Summary Income & Expenditure Statement
version 70714

4.1 Income Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

G-RAP  15,000.00  14,972.00  29,972.00  60,000.00  30,028.00  50 
UNFPA  -    -    -    61,553.89  61,553.89  100 
African Women Development Fund  5,108.70  13,000.00  18,108.70  21,739.13  3,630.43  17 
UNICEF  4,850.00  4,850.00  9,700.00  10,250.72  550.72  5 
USAID  -    -    -    19,565.22  19,565.22  100 

 88,107.17  -    88,107.17  113,927.06  25,819.89  23 
 -    9,478.74  9,478.74  31,316.30  21,837.56  70 

NED  -    -    -    17,484.60  17,484.60  100 
OSIWA  -    -    -    38,096.74  38,096.74  100 

Total Budgeted Revenue  113,065.87  42,300.74  155,366.61  373,933.66  218,567.05 

INTERNATIONAL FEDERATION OF WOMEN 
LAWYERS

Cordaid
Internation Labour Organisation



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

4.2 Expenditure Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

Overheads  -    -   

 Salaries and Personnel  Cost  17,884.78  15,792.39  33,677.17  58,736.71  25,059.53  43 
Travel and Transport  1,803.80  4,958.68  6,762.49  17,293.90  10,531.41  61 
Communication  660.03  766.30  1,426.34  2,733.64  1,307.30  48 
Utilities  432.34  469.57  901.90  2,915.88  2,013.98  69 
Refreshment and Entertainment  472.83  690.22  1,163.04  2,935.93  1,772.88  60 
Repairs to Office Equipment  543.48  752.32  1,295.79  4,671.36  3,375.57  72 
Printing,Stationery & Supplies  443.10  994.57  1,437.66  2,800.75  1,363.09  49 

 625.71  1,019.51  1,645.22  4,980.27  3,335.05  67 
Bank Charges  -    316.52  316.52  1,290.28  973.76  75 
Total Overhead expenses  22,866.06  25,760.08  48,626.14  98,358.71  49,732.57  51 

 -    -   

 3,567.95  3,567.95  8,532.61  4,964.66  58 
Staff capacity building  -    -   

 -    -   

Advocacy and IEC Materials  9,271.34  22,619.56  31,890.90  57,848.56  25,957.66  45 
Training of Community Leaders as Paralegals  1,847.83  9,527.42  11,375.25  39,099.89  27,724.64  71 
Training on Women Economic Empowerment  -    5,125.00  5,125.00  30,487.93  25,362.93  83 
 Reviews, Monitory and Evaluation of Projects  1,803.48  2,285.87  4,089.35  11,913.04  7,823.70  66 
Legal Aid Clinics and Mobile Outreaches  23,513.04  19,186.96  42,700.00  92,275.22  49,575.22  54 
Capacity Building  3,095.65  -    3,095.65  36,395.65  33,300.00  91 
Research and Data Collection  2,033.00  -    2,033.00  13,329.61  11,296.61  85 

 41,564.34  58,744.81  100,309.15  281,349.91  181,040.76 

Total Expenditure  64,430.40  88,072.84  152,503.24  388,241.22  235,737.98  1,147.56 

Surplus / (Deficit)  48,635.47  (45,772.10)  2,863.37  (14,307.57)  (17,170.93)  (1,147.56)

5. Fund Balance Current Period (USD) Prior Period (USD)
Prepared by:

Opening Balance  (45,772.10)  -   Name

Surplus/(Deficit)  48,635.47  (45,772.10)

Signature

Closing Balance  2,863.37  (45,772.10)

Date 20/12/2007

Current Period (USD) Prior Period (USD)

Opening Cash and Bank Balance  2,017.00  -   

Reviewed by:

Add Receipts:
Grants  15,000.00  14,972.00 Name

Others  -   

 -   

Total Income  17,017.00 
 14,972.00 Signature

Less Payments:

Administration  11,433.0300  12,955.00 Date 20/12/2007

 -   

 -   

Total Payments  11,433.0300  12,955.0000 

Closing Cash and Bank Balance  5,583.9700  2,017.0000 

Cleaning Toiletories and Miscellaneorus

Procuments

Programmes/Projects

Zakaria Yushawu

………………………………………………..

6. Summary Cashflow Statement (G-rap funds only)

Mrs. Jane Quaye(Executive Director)

………………………………………………..

Programmes/Projects

Investments in Securit ies (Core Grants only)



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

ANNEX 4: FINANCIAL STATUS REPORT

1. Name of RAO

2. Contract Number
03/CORE/18/FIDA

3a. Contract Year
2007/2008

3b. Contract Period 01/01/2008 31/03/2008

4. Summary Income & Expenditure Statement
version 70714

4.1 Income Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

G-RAP  15,000.00  29,972.00  44,972.00  60,000.00  15,028.00  25 
UNFPA  -    -    -    61,553.89  61,553.89  100 
African Women Development Fund  -    18,108.70  18,108.70  21,739.13  3,630.43  17 
UNICEF  -    9,700.00  9,700.00  10,250.72  550.72  5 
USAID  -    -    -    19,565.22  19,565.22  100 

 -    88,107.17  88,107.17  113,927.06  25,819.89  23 
 -    9,478.74  9,478.74  31,316.30  21,837.56  70 

NED/Global Fund  18,000.00  -    18,000.00  17,484.60  (515.40)  (3)
OSIWA  -    -    38,096.74  38,096.74  100 

Total Budgeted Revenue  33,000.00  155,366.61  188,366.61  373,933.66  185,567.05 

INTERNATIONAL FEDERATION OF WOMEN 
LAWYERS

Cordaid
Internation Labour Organisation



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

4.2 Expenditure Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

Overheads  -    -   

 Salaries and Personnel  Cost  11,733.04  33,677.17  45,410.21  58,736.71  13,326.50  23 
Travel and Transport  1,912.03  6,762.49  8,674.52  17,293.90  8,619.38  50 
Communication  699.63  1,426.34  2,125.97  2,733.64  607.66  22 
Utilities  458.28  901.90  1,360.18  2,915.88  1,555.70  53 
Refreshment and Entertainment  501.20  1,163.04  1,664.24  2,935.93  1,271.69  43 
Repairs to Office Equipment  576.09  1,295.79  1,871.88  4,671.36  2,799.48  60 
Printing,Stationery & Supplies  469.68  1,437.66  1,907.35  2,800.75  893.40  32 

 663.25  1,645.22  2,308.47  4,980.27  2,671.81  54 
Bank Charges  316.52  316.52  1,290.28  973.76  75 
Total Overhead expenses  17,013.20  48,626.14  65,639.34  98,358.71  32,719.37  33 

 -    -   

 2,500.00  3,567.95  6,067.95  8,532.61  2,464.66  29 
 -    -   

 -    -   

Advocacy and IEC Materials  4,916.67  31,890.90  36,807.57  57,848.56  21,040.99  36 
Training of Community Leaders as Paralegals  11,506.46  11,375.25  22,881.71  39,099.89  16,218.18  41 
Training on Women Economic Empowerment  729.17  5,125.00  5,854.17  30,487.93  24,633.76  81 
 Reviews, Monitory and Evaluation of Projects  1,458.34  4,089.35  5,547.69  11,913.04  6,365.36  53 
Legal Aid Clinics and Mobile Outreaches  4,800.00  42,700.00  47,500.00  92,275.22  44,775.22  49 
Capacity Building  3,095.65  3,095.65  36,395.65  33,300.00  91 
Research and Data Collection  9,000.00  2,033.00  11,033.00  13,329.61  2,296.61  17 

 100,309.15  132,719.79  281,349.91  148,630.12 

Total Expenditure  19,513.20  152,503.24  204,427.08  388,241.22  183,814.15  843.85 

Surplus / (Deficit)  13,486.80  2,863.37  (16,060.47)  (14,307.57)  1,752.90  (843.85)

5. Fund Balance Current Period (USD) Prior Period (USD)
Prepared by:

Opening Balance  2,863.37  -   Name

Surplus/(Deficit)  13,486.80  2,863.37 

Signature

Closing Balance  16,350.17  2,863.37 

Date 21/04/2008

Current Period (USD) Prior Period (USD)

Opening Cash and Bank Balance  5,583.97  2,017.00 

Reviewed by:

Add Receipts:
Grants  15,000.00  15,000.00  13,006.54 Name

Others  -   

 -   
Total Income  20,583.97  17,017.00 Signature

Less Payments:

Administration  13,006.54  11,433.03 Date 21/04/2008

 -   

 -   

Total Payments  13,006.54  11,433.03 

Closing Cash and Bank Balance  7,577.4300  5,583.9700 

Cleaning Toiletories and Miscellaneorus

Procuments (Computer and Accessories)

Programmes/Projects

Zakaria Yushawu

………………………………………………..

6. Summary Cashflow Statement (G-rap funds only)

Mrs. Jane Quaye(Executive Director)

………………………………………………..

Programmes/Projects

Investments in Securit ies (Core Grants only)



ver70625 Ghana Reserach Advocacy ProgrammeFinancial Status Report

ANNEX 4: FINANCIAL STATUS REPORT

1. Name of RAO

2. Contract Number 03/CORE/18/FIDA

3a. Contract Year
2007/2008

3b. Contract Period 01/04/2008 30/06/2008

4. Summary Income & Expenditure Statement
version 70714

4.1 Income Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

G-RAP  9,000.00  44,972.00  53,972.00  60,000.00  6,028.00  10 
UNFPA  40,086.08  -    40,086.08  61,553.89  21,467.81  35 
African Women Development Fund  12,000.00  18,108.70  30,108.70  21,739.13  (8,369.57)  (39)
UNICEF  -    9,700.00  9,700.00  10,250.72  550.72  5 
USAID  -    -    -    19,565.22  19,565.22  100 

 -    88,107.17  88,107.17  113,927.06  25,819.89  23 
 20,334.41  9,478.74  29,813.15  31,316.30  1,503.15  5 

NED/Global Fund  -    18,000.00  18,000.00  17,484.60  (515.40)  (3)
OSIWA  -    -    38,096.74  38,096.74  100 

Total Budgeted Revenue  81,420.49  188,366.61  269,787.10  373,933.66  104,146.56 

INTERNATIONAL FEDERATION OF WOMEN 
LAWYERS

Cordaid
Internation Labour Organisation
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4.2 Expenditure Current Period (USD) Prior Period (USD) Total (USD¢) Budget (USD) Variance (USD) Variance (%)

Overheads  -    -   

 Salaries and Personnel  Cost  11,733.04  45,410.21  57,143.25  58,736.71  1,593.46  3 
Travel and Transport  3,561.00  8,674.52  12,235.52  17,293.90  5,058.38  29 
Communication  700.00  2,125.97  2,825.97  2,733.64  (92.34)  (3)
Utilities  705.00  1,360.18  2,065.18  2,915.88  850.70  29 
Refreshment and Entertainment  658.00  1,664.24  2,322.24  2,935.93  613.69  21 
Repairs to Office Equipment  785.00  1,871.88  2,656.88  4,671.36  2,014.48  43 
Printing,Stationery & Supplies  540.00  1,907.35  2,447.35  2,800.75  353.40  13 

 790.00  2,308.47  3,098.47  4,980.27  1,881.81  38 
Bank Charges  411.00  316.52  727.52  1,290.28  562.76  44 
Total Overhead expenses  19,883.04  65,639.34  85,522.37  98,358.71  12,836.33  13 

 -    -   

 2,382.40  6,067.95  8,450.35  8,532.61  82.26  1 
 -    -   

 -    -   

Advocacy and IEC Materials  11,201.00  36,807.57  48,008.57  57,848.56  9,839.99  17 
Training of Community Leaders as Paralegals  15,870.00  22,881.71  38,751.71  39,099.89  348.18  1 
Training on Women Economic Empowerment  15,196.60  5,854.17  21,050.77  30,487.93  9,437.17  31 
Reviews, Monitory and Evaluation of Projects  3,262.23  5,547.69  8,809.92  11,913.04  3,103.13  26 
Legal Aid Clinics and Mobile Outreaches  49,263.20  47,500.00  96,763.20  92,275.22  (4,487.98)  (5)
Capacity Building  3,095.65  3,095.65  36,395.65  33,300.00  91 
Research and Data Collection  2,500.00  11,033.00  13,533.00  13,329.61  (203.39)  (2)

 132,719.79  230,012.82  281,349.91  51,337.09 

Total Expenditure  22,265.44  204,427.08  323,985.54  388,241.22  64,255.68  389.83 

Surplus / (Deficit)  59,155.06  (16,060.47)  (54,198.44)  (14,307.57)  39,890.87  (389.83)

5. Fund Balance Current Period (USD) Prior Period (USD)
Prepared by:

Opening Balance  (16,060.47)  -   Name

Surplus/(Deficit)  59,155.06  (16,060.47)

Signature ……………………………

Closing Balance  43,094.59  (16,060.47)

Date 07/07/2008

Current Period (USD) Prior Period (USD)

Opening Cash and Bank Balance  7,577.43  5,583.97 

Reviewed by:

Add Receipts:
Grants  9,000.00  15,000.00 Name

Others  -   

 -   
Total Income  16,577.43  20,583.97 Signature

Less Payments:

Administration  14,476.37  13,006.54 Date 07/07/2008

 -   

 -   

Total Payments  14,476.37  13,006.54 

Closing Cash and Bank Balance  2,101.0600  7,577.4300 

Notes

The whole component was pushed in to next quarter owing to some technical issues that has to be resolved

Cleaning Toiletories and Miscellaneorus

Procuments (Computer and Accessories)

Programmes/Projects

Godwin Adzaku (Assistant Finance Officer)

6. Summary Cashflow Statement (G-rap funds only)

Mrs. Gifty Asa-Mante (Ag Executive Director)

………………………………………………..

Programmes/Projects

Investments in Securit ies (Core Grants only)

1.  The capacity bulding   component is an OSIWA funded project to assess Women Aspirants in towards the 2008 Parlimentary election

2.  Economic Empowement and Review and Evaluation are on going. Economic empowerment has been slow due to inappropriate timing of funds



NOTES TO THE G-RAP CORE GRANT CONTRACT ANNEXES

These notes provide guidance to G-rap Grantees on how the annexes to the contract agreement are to be completed or help to check whether 
the Grantee’s own format meet the requirements of the contract. 

 be entered at the top section of the form.   

The following details should also be entered in the relevant sections of the form:

Grantee should note that the currency of the account should be United States Dollars (USD) to facilitate smooth disbursement of funds.

Annex 2 provides the format for reporting on outputs against indicators.  The means of verification of outputs should also be provided and

In order to be able to report on specific purpose areas of the G-RAP Logical Framework, Grantee is requested to submit supporting information 

         This annex provides the format in which Grantee's annual budgets should be provided.  The name of the Grantee, Contract Number and Contract Period 

“Annual Revenue”.  The expected revenue should be shown for each half year and the total for each source of revenue should also be shown.   

Based on the total expected revenue and expenditure, the surplus/(deficit) of budgeted revenue in relation to budgeted expenditure will be computed.

        of the contract, Grantees are required to submit this report together with bank reconciliation statements and copies of monthly bank statements to G-rap within 
4 weeks following the end of the relevant period.  

The variance in both amount and percentage terms would be automatically computed and shown in the relevant sections.  The total revenue will be automatically 
computed in the relevant section. 

shown in the relevant sections.  The total expenditure will also be automatically computed.  Based on the total revenue and total expenditure for the current and 
prior periods, the surplus/(deficit) of income in relation to expenditure will be automatically computed.

would be populated with relevant information as they are linked.  Note that this section would provide information relating to the Grantee’s global income 
and related expenditures.

The opening and closing bank account balance for the current period will be automatically returned as there are formulas in the form.   Please note that as much as
possible, the headings provided in this section should be maintained to facilitate analysis.  Note also that the preparer and reviewer should sign and write the date 
on which this form was completed. 

1.      Annex 1 – Grant Disbursement Sheet

Grantee is expected to complete this form before contract signing. The Grantee’s name as well as basic contract information is expected to

•       Name of Bank and bank account into which funds will be disbursed;
•       Account Number & currency of the account; 
•       Name of bank branch and code (if known); 
•       Names and designations of signatories to this account (minimum two signatories); 
•       Grant amounts to be disbursed each half year (total should equal amount approved by Funders 

   Committee). Please note that from 2007 onwards G-RAP disburses in equal instalments.

2.      Annex 2 – Workplan and Workplan Supporting Information

 all outputs should be costed.  Activities relating to administration should also be costed and shown in the workplan. The name of the Grantee, 
Contract Number and Contract Period i.e. the period to which the workplan relates should be entered in the upper section of the form.

Please note that the workplan should provide information on the Grantee’s outputs and significant activities that it intends to undertake using 
funds from all sources including G-rap during the period.  G-RAP accepts the Grantee’s own Workplan format as long as it provides the relevant information.   

(maximum two pages) to the Workplan.

Workplan and supporting information must be submitted before contract signing and should be signed and dated by both preparer and reviewer.

3.      Annex 3 – Annual Budget

 i.e. the period to which the budget relates should be entered in the upper section of the form.  The budget should also provide the following details: 

•          All revenue expected from the various fund sources (both Donor & Internally Generated) during the period should be shown in the section headed 

•          The related expenditures (outputs and significant activities) to be financed from the expected income should also be shown in for each half year in 
the section headed “Annual Expenditure”.  The expenditures shown in this section should be consistent with the information provided in the workplan. 

The Annual Budget must be submitted before contract signing and should be signed and dated by both preparer and reviewer.

4.      Annex 4 – Financial Status Report

This form is expected to be completed and submitted on a half yearly basis by the Grantee during the course of implementation.  As indicated in clause 4.2 

Sections 1 – 3 will provide basic information (Name of Grantee, Contract Number and Period to which the report relates).  

Section 4.1 will capture the current and prior period’s revenue (actuals), the period-to-date (total) revenue and budgeted revenue (as shown in Annual Budget).  

Section 4.2 will capture the current and prior period’s actual expenditure, period-to-date (total) expenditure incurred and budgeted expenditure (this should be 
consistent with the information provided in the budget and workplan).  The variance in both amount and percentage terms would be automatically computed and 

Section 5 of the form should be completed by entering only the opening fund balance of the prior period in the appropriate cell.  The remaining cells in this section 

Section 6: This section is expected to provide summary financial information relating specifically to the Grantee’s G-rap bank account.  The opening bank account 
balance for the prior period, receipts (grants and others) and payments (administration, programmes and investments) should be entered for both current and prior periods.
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